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Welcome To HIGHBROW TECH LLC 

HIGHBROW TECH LLC was founded by professionals with deep industry experience. The 
management team at HIGHBROW TECH LLC has extensive experience, having worked for 
many clients during the last 15+ years. During this period, they have worked on complex 
projects across multiple technology platforms. From an employer’s perspective you need a 
partner to help maximize the value of your most important asset – your people. Look no 
further than the Highbrow team, as our strong experience across a variety of disciplines 
backed by an innovative use of technology enables us to deliver results that add value 
directly to your business 
 
Founding Principles 
One of our founding principles is the desire to understand our clients’ needs. It is only then 
when we are able to offer a solution that matches a client’s specific individual requirements. 
Delivering the desired results and ensuring that whatever your staffing needs is results in 
only one outcome: success. Highbrow brings a unique combination of experience and 
intuitive use of technology to deliver results. First, your needs are analyzed and evaluated. 
Based on your desired outcomes, we conduct a search of our extensive active database of 
“ready to work” candidates, providing you a quick and measured response. Not only are we 
able to leverage our collective marketing, sales, and recruitment experience into delivering 
your ultimate solution, but we are also able to enhance that solution through the additional 
skills and attributes of our excellent staffing database. 
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Paid Leave Benefit 

 Typically, employee can avail 2 types of leaves  
1. Privilege leave  
2. Sick leave 

 All leave calculations are done as per calendar year i.e. January 
01 to December 31. 

 Leaves will be credited to the employees account from date of 
joining on pro-rata basis. 

 It is the employee’s responsibility to regularize their attendance 
and maintain timely communication with their respective 
supervisors and the Human Resource department regarding 
their leaves.   

 Employees in Probation / Trainees are not eligible for above 
categories of leaves, until they are confirmed as permanent 
employees. However, leaves may be sanctioned on an advance 
basis, depending upon the need /merit, by the management 
and the balance for the same will be adjusted when the 
employee is confirmed.  
 

1. PTO: 
 PTO leaves are accrued per month by all employees 
 Every employee is entitled to take PTO leave as per 

mentioned on offer letter. (on pro-rata for new joinees)   
 Employees are encouraged to plan their privilege leaves 

well in advance and inform manager appropriately. 
 Un-availed PTO’s cannot be carry forward. It will lapse, 

unless the same is availed by December 31 (i.e. at the end of 
the calendar year) 
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2. Sick Leave:  

Specified limit as per mentioned on offer letter  
 If an employee has to take or has taken Sick Leave for three 

or more days, he/she must submit the Medical Certificate 
along with the leave application form.  

 In case of sickness, the employee is required to inform their 
immediate Manager on the same day. 

 Sick Leave form must be submitted for sanction 
immediately on resuming the duties. 

 Un-availed Sick Leave cannot be carry forward. It will lapse, 
unless the same is availed by December 31 (i.e. at the end of 
the calendar year) 
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Health Care Benefit Summary 

Service Provider: United HealthCare Services, Inc 

For Employee Employee Enrollment Form: Contact HR Team 
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Dental Plan: 
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Dental exclusions and limitations: 
Dental Services described in this section are covered when such services are:  
A. Necessary;  
B. Proviced by or under the direction of a Dentist or other appropriate provider as specifically 
described;  
C. The least costly, clinically accepted treatment; and  
D. Not excluded as described in the Section entitled, General Exclusions. 
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Vision Benefit Summary  

Customer Service and Provider Locator: (800) 638-3120  
myuhcvision.com 
Plan SF020 
           

 

 

 

 



23 
 

 

 



24 
 

Benefit Summary: 

Outpatient Prescription Drug Products 
Washington Plan 729 
Standard Drugs: 15/40/70/300 
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Life and Accidental Death & Dismemberment Insurance 

Employee Benefits from The Hartford for the U.S. Employees of 
HIGHBROW TECH LLC 

Service Provider:    Connexion Insurance Solutions 

Basic Employee Life and AD&D 

Class Description(s):      

All Full-time Active Employees    

Full Time Eligibility: 30 hours per week   
       

Feature    Description  

Benefit Schedule    Flat $100,000  

Guaranteed Issue    Equal to Benefit Amount  

Benefit Reduction Schedule  35% @ 65 and 50% of Original Amount @ 70 

Continuity Of Coverage    Standard  

Life Disability Provision    Premium Waiver to Normal Retirement Age if Disabled Prior to 60 

   Premium Waiver Elimination Period  9 Months 

Living Benefit Option (Accelerated Benefit) 24 Months Life Expectancy, 80% of Benefit (Total Basic and/or 

     Supplemental Acceleration may never exceed $250,000) 

Life Portability Option    Portability Plus  

Conversion    Included  

Military Leave Of Absence Continuation  12 Weeks  

ACCIDENTAL DEATH & DISMEMBERMENT (AD&D) Matches Basic Life Benefit  

Employee Contribution    Non-Contributory  

Participation 
Requirement    100% of Eligible Employees  

Initial Rate Guarantee Period  2 Years  

 

*Reminder - Compliance with ADEA is the responsibility of the Employer. Please consult your legal counsel to determine if this schedule 
complies with ADEA guidelines. 
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Supplemental Employee Life and AD&D 
 

Class Description(s): 

All Full-time Active Employees 

Full Time Eligibility: 30 hours per week 

Feature    Description   

Benefit Schedule    $10,000 increments not to exceed 3 times Earnings or $250,000 

Minimum Benefit Amount    $10,000   

Combined Basic & Supplemental Life Maximum Benefit  No   

Guaranteed Issue    Flat $100,000   

Benefit Reduction Schedule  35% @ 65 and 50% of Original Amount @ 70 

Continuity Of Coverage    None   

Life Disability Provision    Premium Waiver to Normal Retirement Age if Disabled Prior to 

     60   

Premium Waiver Elimination Period  9 Months   

Living Benefit Option (Accelerated Benefit)  24 Months Life Expectancy, 80% of Benefit (Total Basic and/or 

     Supplemental Acceleration may never exceed $250,000) 

Life Portability Option    Portability Plus   

Conversion    Included   

Military Leave Of Absence Continuation  12 Weeks   

Suicide Exclusion    Not Included   

ACCIDENTAL DEATH & DISMEMBERMENT (AD&D) Matches Supplemental Life Benefit 

Employee Contribution    Contributory, 100 % Employee Paid 

Enrollment Type    Traditional EOI ( Annual Enrollment )2 

Actual Participation    Minimum  40% of Eligible lives  (6 Lives) 

Initial Rate Guarantee Period  2 Years   
 
 

*Reminder - Compliance with ADEA is the responsibility of the Employer. Please consult your legal counsel to determine if this schedule 
complies with ADEA guidelines. 

 
2 Assumes a scheduled enrollment period and standard evidence of insurability requirements apply for late entrants (employees who 
were previously eligible for coverage who did not enroll within 31 days of the date they were initially eligible) and for increases in 
coverage.  
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  Supplemental Dependent Life and AD&D  

Class Description(s):      

All Full-time Active Employees    

Full Time Eligibility: 30 hours per week    
       

Feature    Description  

Spouse Benefit Schedule    $5,000 increments to $25,000 not to exceed 50% of the Employee 

     Elected and Approved Supplemental Life Insurance. 

Spouse Guaranteed Issue    Flat $25,000  

Living Benefit Option (Accelerated Benefit)  24 Months Life Expectancy, 80% of Benefit  (Total Basic and/or 

     Supplemental Acceleration may never exceed $500,000) 

Child Benefit Schedule    15 days to 6 months - $500 ; 6 months to 22 - $10,000 

Student Extension To Age    25 Years  

Waiver Of Dependent Premium  Included.  Applies if Employee Qualifies for Premium Waiver 

Life Portability Option    Portability Plus  

Conversion    Included  

Suicide Exclusion    Not Included  

SPOUSE ACCIDENTAL DEATH & DISMEMBERMENT (AD&D) Matches Spouse Supplemental Dependent Life Benefit 

CHILD ACCIDENTAL DEATH & DISMEMBERMENT Matches Child Supplemental Dependent Life Benefit 
 
 

*Spouse premium is based on employee's age 
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Qualifications and Assumptions 

With this rate structure the employer may be electing to partially support employer paid coverages 
with the rate for the employee paid coverages. This means that premiums paid for one coverage 
may cover the cost of another coverage under the Plan. When we quote rates with such partial 
support between the employee paid and employer paid coverages we do so with the understanding 
that the employer and employee coverages are part of a single ERISA plan sponsored by the 
employer and that the employer has determined that the rate structure is consistent with 
information provided to employees and with its ERISA obligations. If this understanding is not 
accurate, please contact us. 

The following are assumptions upon which this proposal is based: 

1. The effective date of this case will be October 1, 2018.  

2. Proposal and rates are valid until October 1, 2018. 
3. Rates assume a SIC code of 7361.  

4. Quote assumes a Situs State of WA. Hartford standard filed contract language applies. State 
filings or specially drafted contract language is not assumed in the quoted rates.  

5. Assumes employees must be actively-at-work on the effective date and the deferred 
effective date provision applies.  

6. The enrolled census information must include coverage election amounts, and be within 10% 
of the census data used to develop this quote. 

7. The Hartford requires a minimum of 10 enrolled lives per coverage. 
8. The Hartford reserves the right to re-price: 

 if the sold plan design differs from the proposed/quoted plan design
 for changes in State or Federal Insurance regulations

 if a material misstatement of the information provided in the RFP, bid specifications, 
claim experience, or plan of benefits is discovered post-sale

 if the quoted minimum enrollment threshold is not met

9. The Hartford reserves the right to change the plan to comply with state mandated benefits, 
including charging additional premium for such changes, if applicable.  

10. If any contributory lines of coverage are sold, a 45-day Grace Period will apply to all lines of 
coverage. If only non-contributory lines of coverage are sold, a 31-day Grace Period will apply.  

11. The Minimum Life Benefit stated represents the minimum benefit before the application 
of Age Reduction Provisions.  

12. Assume case is not a Sovereign Nation or Union Group. 
13. Assumes Military Leave of Absence is 12 weeks.  

14. The Hartford assumes no liability to extend coverage under severance agreements unless 
reviewed and approved by underwriting in advance.  

15. Contract language and standard benefits approved by The Hartford will be used for all 
insured contract and employee booklet communication material.  

16. The Disability definition of earnings includes Base Annual Earnings and Definition of 
Earnings. Overtime pay and target income is not included. 
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17. The Hartford’s standard policyholder reporting package and frequency applies. 
18. We assume all eligible employees are U.S. citizens or U.S. residents, working in U.S. locations. 
19. We assume the company has been in business for at least 2 years.  

20. Assumes claims incurred prior to the effective date of the contract will be the liability of the 
prior carrier. 

21. Late entrants are required to provide Evidence of Insurability to enter into the plan at any 
coverage level/amount, unless otherwise noted. 

22. Assumes the plan of benefits is subject to ERISA regulations. 
23. Employees are required to complete Hartford Enrollment forms. 
24. Employees are required to complete Hartford Beneficiary designation forms. 
25. The Hartford assumes no liability to extend coverage under severance agreements. 
26. We assume no liability or coverage for any existing disabled persons.  

27. Initial and Annual enrollment must be completed no later than 30 days before the Effective 
Date of Coverage.  

28. Coverage for Retirees is not included. 
 

Deviations 

 

Our proposal reflects our standard product and, consequently, may deviate from the features 
and/or plan designs that you requested. Accordingly, please review our proposal carefully, as we 
have not identified specific areas where our proposal deviates from your request. Please note that 
this proposal does not constitute a final offer or agreement, and it is only a summary of the 
benefits offered to your company. 

 

The rates and costs shown in this proposal are based on the information provided. Rates may be 
affected by the actual enrollment (and transferred business information) provided. Please consult 
with the Producer regarding all terms and conditions in this proposal. 
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Please note the following descriptions that further explain some of our benefits and features. 
The descriptions are based on our Standard Language. The benefits shown below are available in 
most states, however, please be aware that state variations may apply. 

General: 

Support: As Simple as 1, 2, 3 

The Hartford offers three service options to help you administer your group benefits. We also 
offer online tools for your employees. 

Employer View® 

Employer View is a secure, password-protected Web site where employers can quickly obtain 
plan information and transact business to help reduce administrative burden. We continually 
work to enhance the site's capabilities to make it more responsive to your needs. On Employer 
View, you are able to access such features as:  

 Electronic billing
 Reports (available in either PDF or Excel)
 Medical underwriting status for evidence of insurability
 Claim status inquiry
 Booklets
 Administration kits with forms specific to your coverage(s)

 

Additional Support from our Customer Solutions Center  
Questions or services that cannot be handled on the Web can be addressed by our Customer 
Solutions Center. Our skilled representatives, who are familiar with your case, are available 
Monday through Friday from 8 a.m. to 8 p.m. EST at 1-800-523-2233 and provide support to new 
and existing customers. 
 
Local Service Representatives 
If our Customer Solutions Center representatives can’t assist you with your request, they’ll be glad 
to put you in touch with a local service representative. 
 
The Hartford At Work for Your Employees 
TheHartfordAtWork.com, a secure, password-protected Web site, is a valuable resource that 
makes your job easier. This site is an informational resource for your employees that they can 
access at any time. The site offers employees the ability to:  

 View claim and payment status.
 Check their medical underwriting status for evidence of insurability.
 File an STD claim in place of telephonic submission (if your plan offers this coverage).
 Start an LTD claim.
 Registered users can access forms specific to your plan's coverage(s).
 Obtain information on coverage overviews and frequently asked benefit questions
 Enroll in direct deposit for their claim payments. 
 Assess appropriate coverage levels and costs using an online calculator (based on industry 

averages).  

 
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Voluntary Enrollment Services: 

A Hassle Free Enrollment Process to Maximize Employee Participation 

As benefit costs continue to rise and consume a larger portion of a company's budget, voluntary 
coverage enhances an employer's group plan at no additional cost to the employer. 

The Hartford is committed to making it as easy as possible to communicate information on your 
plan and the associated cost to your employees. Our goal is to engage employees so they fully 
understand the benefits offering and make it easy for them to enroll. To accomplish this, The 
Hartford will prepare enrollment packages for employees that include: 

 Benefits information (brochures and tools) to help employees understand their potential needs 
and how these offerings can help them make an educated decision.

 Benefit Highlight Sheets that describe plan provisions in more detail to help explain product 
offerings.

 Personalized Enrollment Forms for each employee. These simple forms show the price (payroll 
deduction amount) of coverage based on the employee's salary and age.

 

We support voluntary plans with a complete package of enrollment communication materials. To 
simplify the employee's purchase decision, we can provide each employee with a personalized 
enrollment form that outlines his or her coverage choices and costs. This service is offered at no 
charge to employers. 

To help ensure a hassle-free enrollment process and to maximize participation, The Hartford will 
work with you to: 

 Develop an enrollment strategy to maximize employee participation levels that best fits this 
case.

 Identify the appropriate tools that will support the enrollment strategy. (e.g. WebEx meetings; 
conference call meetings employee-focused marketing materials)

 Create an eligible census that allows us to produce a detailed and personalized enrollment 
package for each employee.

 Identify the enrollment period that is convenient for you and provides us time to sufficiently 
manage the post-enrollment process.



 Identify post enrollment communication needs (e.g. tabulating enrollment results and 
transferring results back to Employer electronically showing the coverage elections and related 
payroll deduction amounts)

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Enrollment Type Options Available: 

“Options to meet your needs.” 

 

We have the ability to support voluntary plans with a variety of enrollment type options. If you 
would like to hear more about a particular option and how it may work with your program, please 
contact your Hartford Representative. 

 

No Enrollment - This enrollment type has no scheduled enrollment period. Employees enrolled in 
the previous carrier's plan transition to The Hartford's plan on a no loss no gain basis. 
"Enrollment" into the plan is typically offered to new hires only as defined in the plan document. 
Standard evidence of insurability (EOI) requirements apply for late entrants (employees who were 
previously eligible for coverage who did not enroll within 31 days of the date they were initially 
eligible) and for increases in coverage. 

 

Traditional (EOI) - This enrollment type has a scheduled enrollment period and standard evidence 
of insurability (EOI) requirements apply for late entrants (employees who were previously eligible 
for coverage who did not enroll within 31 days of the date they were initially eligible) and for 
increases in coverage. 

 

Modified Open Enrollment - Note: This option is only offered on Supplemental Life. This 
enrollment type allows all eligible employees to enroll for a "limited" benefit amount (typically 
"one" additional increment of coverage). Employees not currently enrolled may elect the first 
available (most conservative) increment of coverage. Employees currently enrolled may elect one 
additional increment of coverage. Plan Guarantee Issue limits and maximums apply. 
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Life: 

Common Notice: 
 When employees are Disabled, our Waiver of Premium benefit allows them to continue their life 
insurance coverage without premium payment. In addition, we provide a value-added service 
called Common Notice. This service initiates a Life Waiver of Premium claim at the appropriate 
time when an insured employee is receiving benefits under a disability plan provided by The 
Hartford. Common Notice eliminates the need to file a separate life Waiver of Premium claim, 
which helps ensure an employee’s group life protection is maintained during a Disability. 
 
 
Living Benefit Option (Accelerated Benefit):  
The Living Benefits Option (LBO) allows the employee to elect to receive an accelerated payment 
of a portion of the life insurance benefit when a covered person (may include employee or 
employee and dependent) is diagnosed as terminally ill with a 24 Month life expectancy. The 
employer determines applicable life expectancy and whether the benefit applies to dependent 
coverage. 
We will pay up to 80% of the terminally ill individual’s Group Term Life benefit as long as he or she 
has a minimum life coverage amount of $10,000 and has not exceeded the maximum age, if any, 
described in the contract. LBO pays a minimum of $3,000 and a maximum of $250,000. 
Accelerated funds are paid to the employee with no restrictions on how they may be used; the 
remaining death benefit is then payable to the beneficiary. 

 
Portability Plus: 
Portability allows employees to continue voluntary and/or basic life insurance protection for 
themselves and their families when the employee changes jobs. Portability Plus is included at no 
additional cost to the Employer. Terminated employees who elect Portability pay for the cost of 
this benefit. 
Offered at group rates, this is an affordable way for many terminating employees to continue to 
be protected with life insurance. No medical exam is required and the employee may elect 
coverage continuation equal to 100 percent, 75 percent, or 50 percent of their current life 
insurance, subject to an overall maximum of $250,000. Continued coverage of spouse and 
dependent children is also available, subject to maximum amounts of $50,000 and $10,000 
respectively. This Portability option is available to terminating employees who have not reached 
Normal Retirement Age as defined by the 1983 Federal Social Security Act (generally age 65 or 
later, based on a graded scale). Coverage may continue to age 75 with a reduction at age 65 to 25 
percent of the original amount. 

 

Safe Haven: 
The Hartford’s Safe Haven program is available for group life or accidental death claims(s) of 
$10,000 or more, which are payable to a single beneficiary. The beneficiary elects that the 
proceeds be distributed through the program in lieu of a lump sum check for the full death 
benefit amount. 
Safe Haven is intended to provide customers with a convenient means for paying immediate 
needs. This allows the beneficiary time to decide how to use the remaining balance of their 
insurance proceeds during a time when making financial decisions may be difficult. Proceeds are 
available to use right away to pay bills, make purchases, receive cash, reinvest or make other 
financial transactions. Here’s how it works: 
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 The beneficiaries can write as many drafts each month as they wish, at anytime and for any 
reason - just as they might write a check.

 The draft book can be used immediately for any expenses the beneficiaries incur and in any 
dollar amount - up to and including the full balance, plus interest.

 Interest on the proceeds are compounded daily and credited to the account the last day of each 
month. The interest rate is determined by The Hartford. For interest earned equal to $10 per 
year or greater, a form 1099-INT will be provided annually.

 For accurate reporting, statements summarizing activity are mailed quarterly, or monthly if a 
new transaction other than earned interest posts to the account.

 The Safe Haven Program does not charge any fees against the account.
 

Instead of contacting a traditional call center, each beneficiary is assigned his/her own personal 
representative. The representative will contact the beneficiary immediately upon claim payment 
to disclose the amount and expected delivery date. Alleviating a major stress point. And giving the 
beneficiary a key point of contact. The same representative will assist with all of the services Safe 
Haven offers. 

With Safe Haven, insurance proceeds are held in our general account and payments are based on 
the claims-paying ability of Hartford Life and Accident Insurance Company. The Hartford will earn 
investment income on Safe Haven assets. The difference between the investment income earned 
on the Safe Haven assets and the interest credited to customers participating in the Safe Haven 
program will provide Hartford with a profit and cover expenses we incur. The Hartford in its sole 
discretion determines the credited interest rate. 

Safe Haven is not intended to be a long-term investment vehicle. Safe Haven is not a bank 
account and as such,Safe Haven assets are not insured by the Federal Deposit Insurance 
Corporation. Nor are they backed or guaranteed by any federal or state government agency. 

 

Suicide Exclusion:  
A Suicide Exclusion is included on Supplemental Life insurance for employees and dependents to 
help protect the employer's experience from unanticipated losses. It applies only to elected 
coverage amounts which became effective within two years of the date of death, and the two 
year period includes the time coverage was in force under the prior group life policy. 
  

Life Disability Provision: 
Premium Waiver to Normal Retirement Age, if Disabled Prior to Age 60 
Any covered employee who becomes Disabled before age 60 is eligible for continued employee 
life insurance, without payment of premium, while the employee remains continuously Disabled. 
Premium is required until the employee is approved for coverage. Once approved, premium will 
be waived and coverage will be continued until Normal Retirement Age while the employee 
remains Disabled. 
Employees are considered Disabled if they are prevented by injury or sickness from doing any 
work for which they are, or could become, qualified by education, training or experience. If Living 
Benefit Option is included, employees will also be considered Disabled if they meet the definition 
of Terminally Ill in the certificate. 
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Standard Employee Continuity of Coverage:  
This language addresses continuation of employee coverage in takeover situations. Standard 
Continuity of Coverage extends coverage to employees insured under the prior policy, who were 
actively at work or on an authorized family and medical leave, on the day before our Policy 
Effective Date. 
 
Coverage under this provision continues until the first of the following, 
 the date the employee returns to work as an Active Full-Time Employee;
 the last day of a 12-month period following our Policy Effective Date;
 the last day the employee would have been covered under the prior policy had the prior policy 

not terminated; or
 the date insurance terminates for one of the reasons stated in the Termination Provisions.

 
The Amount of Coverage provided is equal to, 
 The lesser of the amount under the prior policy or the amount under our policy
Reduced by any amount in force, paid or payable under the prior policy; or which would have 
been payable if timely election had been made. 
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AD & D 

AD&D Standard Package: Under our Standard Accidental Death and Dismemberment Benefit 
package, we provide payment of benefits if the following Losses occur within 365 days of the 
Accident. Subject to state availability, the following benefits are included: 

 

Loss of Life   100% of Principal Sum 
Loss of Both Hands or Both Feet 
or Sight of Both Eyes 

100% of Principal Sum 

Loss of One Hand and One Foot 100% of Principal Sum 
Loss  of  Speech  &  Hearing  in 
Both Ears 

100% of Principal Sum 

Loss of Either Hand or Foot and 
Sight of One Eye 

100% of Principal Sum 

Loss of Either Hand or Foot 50% of Principal Sum 

Loss of Sight of One Eye 50% of Principal Sum 
Loss  of  Speech  or  Hearing  in 
Both Ears 

50% of Principal Sum 

Loss of Thumb & Index Finger of 
Either Hand 

25% of Principal Sum 

Seat Belt and Air Bag Benefit Seat Belt - 10% of Principal Sum to a maximum of $10,000 
Air Bag - additional 5% of Principal Sum to a maximum of $5,000, if 
seat belt also used. 
 
Minimum  Benefit  -  If  it  cannot  be  determined  that  the  injured 
person  was  wearing  a  Seat  Belt  at  the  time  of  the  Accident,  a 
Minimum Benefit of $1,000 will be payable. 
If  a  covered  individual  sustains  an  Injury  payable  under  the 
Accidental  Death  and  Dismemberment  Benefit,  we  will  pay  an 
additional Seat Belt Benefit if the injury occurs while riding in or 
driving a Motor Vehicle and wearing a Seat Belt.  
If a Seat Belt Benefit is payable, we will pay an additional Air Bag 
Benefit, if the individual was positioned in a seat with a factory 
installed Air Bag, and was properly strapped in the Seat Belt when 
the Air Bag inflated. 
 

Repatriation Benefit The lesser of: 
 5% of Principal Sum 
 $5000; or 
 the actual expense incurred for preparation and 

transportation of the body for burial or cremation. 
If  a  covered  individual  dies  and  a  benefit  is  payable  under  the 
Accidental  Death  and  Dismemberment  Benefit,  we  will  pay  an 
additional benefit if death occurs outside of the state or country of 
permanent residence. 
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Loss of Movement Quadriplegia*-100% of Principal Sum 

Triplegia*-75% of Principal Sum 

Paraplegia*-75% of Principal Sum 

Hemiplegia*-50% of Principal Sum 

Uniplegia*-25% of Principal Sum  

If any of these Losses occur as the result of an Injury, the described 
benefit  is  payable.  Loss  of  movement  of  Limbs  means  that 
movement is completely lost and is irreversible 

 *Quadriplegia- Loss of movement of both upper and lower Limbs 

 *Triplegia- Loss of movement of three Limbs 

 * Paraplegia- Loss of movement of both lower Limbs 

 * Hemiplegia-Loss of movement of both upper and lower Limbs on    
    one side of the body 
 * Uniplegia- Loss of movement of one Limb on one side of the body 

More than one of the above 
Losses resulting from the same 
Accident 

The lesser of: 

 Principal Sum; or 

 Sum of each Benefit payable 
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Child Education Benefit Lesser of:  
  2.5% of Principal Sum or 
  $2,500;  
 payable for each dependent who qualifies. 

 Minimum Benefit - If no dependent qualifies, will pay $1,250 in 
 accordance with the beneficiary designation. 

 Maximum of 1 Child Education Benefit per Student during a school 
 year and a maximum of 4 Education Benefits per Student. 

 If a covered Employee dies and a benefit is payable under the 
 Accidental Death and Dismemberment Benefit, we will pay an 
 additional benefit for each dependent child who qualifies as a 
  Student. The child must be a full-time post-high school student on 
 the date of death or become such, within 1 year of the death. 

Day Care Benefit Lesser of: 
  2.5% of Principal Sum or 
  $2,500;  
 payable annually for each qualifying dependent. 

 Minimum Benefit - If no dependent qualifies, will pay $1,250 in 
 accordance with beneficiary designation. 

 Maximum of 4 benefits for each dependent who qualifies. 

 If a covered Employee dies and a benefit is payable under the 
 Accidental Death and Dismemberment Benefit, we will pay an 
 additional benefit for each dependent child who is less than age 7 on 
 the date of death and is enrolled in or will be enrolled in a Day Care 
 Program within 365 days. 
Rehabilitation Benefit Lesser of: 

 2.5% of Principal Sum or 
 $2,500; or 
 the actual expense incurred for a Rehabilitative Program. 

  If a covered Employee sustains an Injury, other than Loss of life,    
  which is payable under the Accidental Death and Dismemberment    
  Benefit, we will pay an additional benefit to help prepare the injured  
  person for an occupation for which he or she was not previously  
  trained. 
 
Training expenses must be incurred within one year of the accident. 
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Spouse Education Benefit Lesser of: 
 2.5% of Principal Sum or 

  $2,500; or 
  the expense incurred for Occupational Training. 

 Minimum Benefit - If there is no surviving spouse, we will pay 
 $1,250 in accordance with beneficiary designation. 
 If a covered Employee dies and a benefit is payable under the 

 Accidental Death and Dismemberment Benefit, we will pay an 

 
additional benefit to the surviving spouse for Occupational 
Training. 

 Training expenses must be incurred within one year of the 
 Employee's death. 

Adaptive   Home   &   Vehicle Lesser of: 
Benefit  2.5% of Principal Sum or 

  $2,500; or 
  the actual one-time cost of alterations. 

 If a covered Employee sustains an Injury, other than Loss of life, 
 which is payable under the Accidental Death and Dismemberment 

 
Benefit, we will pay an additional benefit to help make the 
residence and/or automobile more accessible. 

 Expenses must be incurred within two years of the accident. 
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Additional Services: 

Additional Services for Employees- Family Coverage 

Funeral Planning and Concierge Services1 A service that helps guide employees through key 
decisions before a loss, including help comparing funeral-related costs. After a loss, this service 
includes family advocacy and professional negotiation of funeral prices with local providers-often 
resulting in significant financial savings. In addition, Express Pay is offered for expedited claims 
payments. 

 

Estate Guidance®2 (online will preparation) A service that helps employees protect their family’s 
future by creating a customized and legally binding online will. Online support is also available 
from licensed attorneys, if needed. 

 

Beneficiary Assist®3 Services that provide compassionate expertise to help employees or their 
loved ones cope with emotional, financial and legal issues that arise after a loss. Includes 
unlimited phone contact with professionals, as well as five face-to-face sessions. 

 

Travel Assistance & ID Theft Protection Services4 A service that includes pre-trip information that 
helps employees feel safe and secure while traveling. It also gives them access to medical 
professionals across the globe for medical assistance when traveling 100+ miles away from home for 
90 days or less when unexpected detours arise. Another important service is ID theft protection, 
available 24/7 whether home or away. Protection is provided two ways: Educational materials to help 
prevent identity theft. And access to caseworkers who can help victims resolve problems that result 
from identity theft. 

 

 

 

 

1 Funeral Concierge Services are offered through Everest Funeral Package, LLC (Everest). Everest is not affiliated with 
The Hartford and is not a provider of insurance services. Everest and its affiliates have no affiliation with Everest Re 
Group, Ltd., Everest Reinsurance Company or any of their affiliates. 

 

2 EstateGuidance® services are provided through The Hartford by ComPsych®. ComPsych is not affliated with The 
Hartford and is not a provider of insurance services. A simple will does not cover credit shelter trust, printing or certain 
other features. These features are available at an additional cost to you. 

 

3 Beneficiary Assist® is offered through The Hartford by ComPsych®. ComPsych is not affiliated with The Hartford and is 
not a provider of insurance services. 

 

4 Travel Assistance and ID Theft Protection Services are provided by Europ Assistance USA. Europ Assistance is not 
affiliated with The Hartford and is not a provider of insurance services. 
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Travel Assistance and ID Theft Protection & Assistance Services 

Travel Assistance & ID Theft Protection Services1 Services include pre-trip information that helps 
employees feel safe and secure while traveling. It also gives them access to medical professionals 
across the globe for medical assistance when traveling 100+ miles away from home for 90 days or 
less when unexpected detours arise. Another important service is ID theft protection, available 
24/7 whether home or away. Protection is provided two ways: Educational materials to help 
prevent identity theft. And access to caseworkers who can help victims resolve problems that 
result from identity theft. 

 

1Travel Assistance and ID Theft Protection Services are provided by Europ Assistance USA. Europ Assistance is not 
affiliated with The Hartford and is not a provider of insurance services. 

 

 

Cost Structure 
  

Employer Cost (70%) Employee Cost (30%) 

$140/Month $60/Month 

$70 Bi-weekly $30 Bi-weekly 

 

 

 
 
For any queries please contact: Healthbenefits@highbrow-tech.com 
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Retirement Savings and Planning Benefit 

Service Provider: ADP 

Enrollment Process: 

This is the easiest and quickest way to get your 401(k) account set up. If you are enrolling prior to 
your organization’s start date with ADP, simply go to: www.mykplan.com/enroll/learnmore 

Step 1: Begin the Enrollment Process 

When you navigate to the Enrollment website, you may select one of two options:  

 The “Learn More” option allows you to find out more information about 401(k) Plans and 
how they may be beneficial for your retirement savings. You are welcome to review this 
material and may begin the Enrollment process at any time.  

 If you’re ready to enroll, select the “Enroll Now” link (highlighted in the illustration by the 
green box). 

 

Step 2: Log onto the Online Application Tool 

On the next screen, you will need to type in your organization’s 401(k) Plan Number and the 
Passcode which have been provided  to you at the Enrollment meeting. 

If you have misplaced or not received this information, please contact your Plan Administrator or call 
1.888.822.9238  and our Client Service team can assist you with establishing  your credentials.  

Select the “Next” button to continue. 
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Step 3:  Consider Rolling Over Investments from another Retirement Plan 

A. If you have a retirement savings account from a previous employer that you would like to roll 
over into this 401(k) account, select the “ROLLOVER money into my 401(k) Plan from another 
Retirement Plan” check box (highlighted in the illustration by the green box).  

B. Provide your telephone number in the alert box and an ADP Retirement Counselor1 will 
contact you. Otherwise, select the “Next” button to continue.  
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Step 4: Enter Your Date of Birth 
On this screen, enter your birth date through the drop down menus. Select the “Next” button to 
continue. 

 

Step 5:  Choose a Savings Level 
A. The percentage you indicate here is the percentage of your salary which will be deducted each 

pay period, before taxes are deducted. 
B. If your organization offers a Roth feature with its 401(k) Plan, you may elect that option by 

selecting the text (highlighted in the illustration by the green box). 
C. If you decide to elect the Roth option, on the next screen, designate a portion of your post-tax 

salary to fund that feature. Otherwise you may skip step 5C. When you are satisfied with the 
savings level, select the “Next” button. 
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Step 6: Choose Your Investment Election(s) 

A. This screen allows you to select the asset allocation that will make up your 401(k) Plan. The 
default allocation is set to a predetermined Target Date Fund based on your birth date. 
However, you do not need to choose this fund. If you would like to choose another fund, 
proceed to step 6B. Otherwise, proceed to step 6C.  If you would like to find out more about 
this fund, please ask for a fund prospectus.  

B. If you wish to customize asset allocations for your 401(k) Plan, please select the “Investment 
Options” button.  To find out information about any fund, please look  at the fund prospectus 
(or information statement,  if applicable).  

C. On the next screen, select the asset allocations so that elections total 100%. Don’t worry, you 
can always adjust these percentages and assign different asset allocation elections once your 
account has been established.  
Select the “Next” button to continue. 
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Step 7: Confirm Your Investment Elections 
Here you will confirm your elections selected on the previous screen. If you would like to change 
these elections, select the “Investment Options” button.  

Otherwise, select the “Next” button. 
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Step 8: You’re Almost Finished 
To wrap up this application, you will need to provide  your personal information:  

 Your First and Last Name  
 A Valid Email Address; and  
 Your Social Security Number  

Confirm that this information is correct, review the required acknowledgment, click on the box to 
indicate you’ve done so, and then select the “Enroll” button  to complete the online enrollment 
process.  
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Accessing Your 401(k) Account Online: 

A.  Once your account is established, you will receive a notification by mail which includes 
information to access your account online. To log into your account, simply go to: 
www.mykplan.com  

 
Accessing your online account will allow you to monitor performance; make adjustments to your 
asset allocations; increase or decrease deferral percentages; and make  updates to your personal 
information. 
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In the event you would like to setup your account over the telephone or 
require additional assistance: 

 

 

Stay connected to your account and get there one step at a time. 
www.mykplan.com   |  888-822-9238
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Enrollment Process through the ADP Mobile App.: 
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All these tools are accessible through the ADP Retirement Services Participant Website, 
www.mykplan.com. All to help you get started saving today. 
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New 401(k) Plan Feature Update:  

Updating the Beneficiaries for Your ADP 401(k) Plan’s Retirement Account Can Now be Completed 
Online. To begin, log onto your ADP 401(k) Retirement Savings Account at www.mykplan.com or 
follow below process. 
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Rollovers: 
If you’re not sure what to do with a retirement plan from a previous employer, you may want to 
consider rolling it into your current plan. 

You have several options for what to do with assets in a prior employer’s 401(k) plan1. Rolling this 
money over into your current employer’s plan may help you: 

 Simplify your planning by consolidating your money into one account to manage. 
 Protect your money from taxes, penalties and withholding2 
 Access this money should you need to take a loan or in-service distribution (if available) 

ADP make it easy for you: 
ADP can provide you with information about all of your options and, if you choose to roll your 
previous retirement account into your current plan, we can help you complete the rollover process. 
Our Retirement Counselors3 can give you one-on-one assistance and help you every step of the way 
to: 

 Guide you through the process 
 Assist you with the paperwork 
 Oversee the transfer of the money into your current plan 

For more about rollover and how they can help contact ADP Retirement Counselor: 

ADP Rollover Desk: 1-877-401-5725, option 2 

 

 

1 In addition to rolling assets into your new employer’s plan, you can also take a cash distribution, 
roll the assets into an IRA or leave the money in your prior plan.  

2 You may be subject to taxes and penalties if you take a cash distribution.  

3 Licensed representatives of ADP Broker-Dealer, Inc., an affiliate of ADP, LLC, One ADP Blvd., 
Roseland, NJ; Member FINRA 
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Referral Benefit 
It is our endeavor to attract the right talent at HIGHBROW TECH LLC and using referrals as a 
source for hiring has helped us to improve our quality of hires & offer acceptance ratio.  

 Scope and Eligibility:  
o The referral scheme is applicable to all permanent employees.   
o Management team and HR team shall not be eligible for employee referral 

incentive. 

 Details: 
o HR Team will post resource requirements on Highbrow website or communicate 

through email.   
o Employees may refer suitable candidates through email only to respected HR team 

members. 
o The referred candidate will undergo HR pre-screening as per the recruitment 

process map and if found suitable, will be short listed for further interviews to be 
conducted by the concerned clients. 

o If HR already has the referred resume in the database, it will not be considered as 
reference resume. HR will revert about the same to the employee. 

o Referred resume will be active for a period of 6 months from the date of referral. 
o Contact the HR Team to know the status of your referral. 
o The incentive amount is $1000 and it is taxable and will paid along with the salary of 

the employee upon successful completion of 1 month of the referred candidate in 
the organization. 

o The decision of Director-HR on hiring referral candidate will be final and binding. 
 


